Management Team Reporting

	Department/Site Area:
	

	Report for the meeting of:
	

	People Issues

Number of Incidents
	Reportable to NDIS or other external agency
	
	Reportable in-house only
	

	Concerns flagged re any incidents?
	· 

	Occupational Health & Safety items?
	· 

	1. Participant centred - news & information
	· 

	2.Engaged teams

(Staff / Supported Employee Issues):
	· 

	3.Community Voice – including networking, advocacy
	· 

	4.Future Proofing – ideas that strengthen Kyeema
	· 

	Operational and business issues not covered above 

	· 


(Respite house only)

	Ameeyk House use

	Days in the month x 4 beds (one emergency bed usually kept free)
	

	Number of bed nights in Respite House (people x nights)
	

	Nights in use for Respite House 
	

	Days in use for day activities
	

	Nights Respite House not open
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